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Name: ___________________________________________________________________________ 
 
Teacher’s Name: _______________________________________________________________ 
 
Directions:  Imagine you are given the opportunity to take a small field trip 
anywhere you can drive to.  Where would you go?  Who would you take?  What 
would you do?  What would you see?  Opportunities like this are incredible, but they 
do require a little careful planning to get it right.  For this project you will plan this 
dream field trip while keeping it realistic.  First remember this should be an 
educational field trip and you want to select a destination where you can not only 
see new things and have fun, but learn as well.  For this trip you can take just 2 
chaperones and your two partners for a total group of 5 people, for a week-long (6 
nights, 7 days) trip.  These people are counting on you to plan where they will go, 
what they will see, where they will stay and eat.  You also have a limited budget of 
$2,000 per person.  You will research your destination including how to get there, 
costs involved, what to see, when to go, special events, not to be missed: a priority 
list of attractions (Top 10), restaurants to eat at, and places to stay.  The group is 
responsible for creating a Power Point, pamphlet and blog sharing information 
about their trip. 
 
First you need to select your group of 1-2 partners.  Choose someone that you can 
work productively with, will help you to earn a good grade AND can agree on where 
to go. 

 
Group Members:  

1. _______________________________________________________________ 

2. _______________________________________________________________ 

3. _______________________________________________________________ 

Names of Your Chaperones: 

1. _______________________________________________________________ 

2. _______________________________________________________________ 
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Where will your group be traveling? 

New York City, New York 

STOP!  Before you continue.  Think about the 
restrictions you are facing.  You only have 7 TOTAL days 
for your trip and a limited amount of money.  We need 
to figure out the furthest we can go and make sure your 
location is close enough.   

We know that each person has $2000 total for the entire trip.  Assuming 
that the car you are using gets about 25 mpg and you will be gone for 6 
nights.  The average hotel in the United States costs about  $ 150 
and each person will spend about $50 on meals each day and $40 on 
entertainment. 
Rather than make this too complicated, could we ask the computer to do 
the work for us?  There has to be a vacation cost calculator or something 
that could help us estimate our costs ahead of time.  First lets try to find 
that.   

What are you looking for? 
Keywords: 
 
 
Now let’s try to find it using a search engine.  Type in 

keywords, carefully read the results and select the best one that will be 
the most useful.  Inputting the information above guess and check 
repeatedly to determine the furthest you can travel.   
The furthest we can travel using these numbers is ___________ miles away. 
How can we go a little further?  What is one cost that could be changed?  
How? 
 
By dividing the cost for the ________________________________________________ 
 
Change the numbers.  Now how far can you go?  _____________ miles away.  
 
 
 
 
 
 
 
 

Comment [SH1]: HINT:  Want to jump 
ahead? 
 
Check out the page of sneaky links and hints 
at 
 
www.Dassa6.pbworks.com 
 
Bookmark this page and comeback to it any 
time you want a little help! 

http://www.dassa6.pbworks.com/
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Your goals for week one:  Using the best search engines and websites 

find good, accurate information to help you plan your trip.  Hint:  It will 

help if you jot notes, make a proficient mess and think about 

KEYWORDS, WHAT you are looking for, and the best place to look. 

 

Goal 1: Determine where you are going. 

We are going to: New York City, New York 

It is  ___________________________ miles away. 

 

Goal 2: Determine when you want to visit. 

We are going to visit from _____Nov________   ____24_____ , ____2014______  to 

___Nov_____   ___30___ , ________2014____  because: 

We want to see the Macy’s Thanksgiving day parade on November 27, 

2014. 

 

 

 

Goal 3: Determine where you will stay. 

We are going to stay at: 

___________________________________________________________________________________ 

It will cost $_______________ per night. 

 
Scratch Area for proficient mess and notes: 
 
 
 
 
 

Comment [SH2]: For this question you 
need a __________________________________ 
 
Try: 
 
 
 

Comment [SH3]: Search for  
Hotels and New York City on your favorite 
search engine. 
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Goal 4: Determine the best places to visit and see while you are there.  You must tell the place’s name, 
address, hours and days open, cost per person (child and adult), reason selected and any notes you want to 
share with your group or others. 
 
Name Address Days 

Closed 
Cost Reason Selected/Notes 

New York City 
Public Library 

5th Ave at 42nd St,  
New York, NY 10018 

None Free  

Statue of Liberty Liberty Island Dec 25 Child: $12 
Adult: $21 

 

Ellis Island 
Tours 

56 Seventh Ave., #14H 
New York, NY 10011 

None Child: $5 
Adult: $12 

To learn about our past. 

9/11 Memorial 
and Museum 

World Trade Center  
Manhattan, NY 10006 

None $2 Gets very busy, reserve passes 
online. 

Toys R’ Us, 
Times Square 

1514 Broadway at 44th St 
New York, NY 

None $20 
souvenir 
entry free 

 

Circle Line 
Downtown tour 

Pier 16 at South Street Seaport 

Manhattan, NY 10038 
None Adult: $30 

Child: $19 
To see the whole city 

NBC Studio 
Tour 

30 Rockefeller Plaza 
Manhattan, NY 10112 

Sundays $20  

Broadway Show 1681 Broadway,  
New York, NY 10019 

Monday, 
Tuesday 

$80 To see a special show. 

 
 

 

    

 

 

 

 
 

   

Comment [SH4]: Use your favorite search 
engine to find: 
New York City Attractions or  
Things to Do in NYC 
 
Find the best two and fill in all boxes. 
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STOP!  While it is fun to pretend that we might be really going 
on this trip and just wander the Internet.  This IS a school report 
and you DO have to use reliable websites and record a citation 
for each.   

What is a citation? 
 
Where your ____________________________________   came from 
 
 
What does a citation for a website look like? 
 

 
We will make this easier.  For this project in 5th grade you do NOT have 
to put all this information together, memorize the order and specifics of 
an official citation.  BUT you should be able to FIND the basics: 
 
Who?  (Author: Who made this page?  Either a person or company name) 

___________________________________________________________________________________ 

What?  Website Name: 

___________________________________________________________________________________ 

When?  When did YOU see this page? 

___________________________________________________________________________________ 

Where?  Where did you find it?  Write the COMPLETE URL: 

___________________________________________________________________________________

___________________________________________________________________________________ 
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Your goals for week two:  Using a mixture of reliable websites that you 

already know, search engines with good keywords and careful selection 

of websites find information that you can trust.  This week you want to 

double check the information you already found.  IS that hotel really as 

good as you thought it was?  Are the attractions real, and are they really 

worth seeing?  Where will you eat? Do NOT forget to write a citation for 

each website that you use for information. 

 

Goal 1: Check reviews on the hotel and attractions that you have 

previously found.  ARE they as good as you thought?  Do they get 

positive reviews?  If not, you may want to change your answers.  Write a 

citation for the website that you used to check reviews. 

 

Goal 2: Find the restaurants where you will eat.  You need at least 1 sit 

down restaurant per day (for 6 of the 7 days) and 3 restaurants that are 

UNIQUE to your destination.   We will assume that you are eating 

groceries you brought with you or at fast food or other restaurants for 

your other meals.  Look at the menu and prices.  Complete an estimated 

receipt for each restaurant.  

Note:  Don’t forget to checkout reviews for each restaurant. 

 

Scratch Area for proficient mess and notes: 
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Estimated Receipt: 
Meal:                     Breakfast               Lunch          Dinner 

Restaurant Name:        Shake Shack 

Quantity ITEMS Prices 
1 Smokeshack Burger $6.25 

1 Fries $2.85 

1 Milkshake $5.00 

   

   

   

Subtotal $  14.10 

Tax $ 0 

Tip (if applicable) $ 3 

Total Price: $ 17.10 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 8 

Estimated Receipt: 
Meal:                     Breakfast               Lunch          Dinner 

Restaurant Name: 

QTY ITEMS Prices 

   

   

   

   

   

   

Subtotal $ 

Tax $0 

Tip (if applicable) $3 

Total Price: $ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Comment [SH5]: Search your favorite 
search engine for NYC Restaurants, find one 
that you like WITH an online menu.  Write 
out YOUR receipt.   
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Congratulations!  You have finished gathering 

information for your trip.  Now you need to go into 

organization and planning mode.  You need to plan your 

trip.  Where are you going each day?  What attractions or 

events will you see each day?  What costs will you have 

each day?  You need to answer all of these questions and 

share the information with your group and others. 

 

What is the best program to use?  ___________________________________________ 

Why?  

 

 

 

The program we are going to use is __________Excel _______________ 

Because 

It makes lists and organizes numbers 

 

HOW? 
First lets start by organizing your attractions and events.  For this 

activity you should sit by your group members so that you can be sure 

everyone has the same information.  For this activity each of you will 

make a file and then compare and contrast final results (everyone 

should have the same, but this is also a way to double check).  

1. Open a new Excel file 

2. Rename the worksheet Attractions 

3. Create 3 columns: Day, Attraction Name, Cost (per person) 

4. For the entire first row:  Resize cells to fit text.  Make text BOLD 

and LARGE. 

5. Add all information from your research where it belongs. 

6. Save your file to your folder. 

 

 

Comment [SH6]: To rename a worksheet: 
1.Right click on the tab at the bottom 
2.Select RENAME 
3.Type Attractions 

Comment [SH7]: Go back and look at page 
4, pick 7 ATTRACTIONS and type their 
names and costs on your worksheet. 

Comment [SH8]: Your folder is hiding 
under MY COMPUTER, rename the file 
“Dream Trip” 
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Your goals for week three:  Organizing your 

group’s information and making sure you have 

everything you need.  Working with your group 

members you need to decide where you are going, 

what you are going to do each day and where you 

will eat and sleep.  Just like a real trip.  You should be able to answer all 

of the questions for Trip Planning based on previous research, though if 

you were not complete in your research, or you need additional 

information you may need to go back on the Internet.  Watch your time 

on the Internet….be productive to be sure to finish work. 

 
Goal 1: Complete the Trip Planning questions below and on the next page.  You may 

need to go back and consult websites again for missing information, but most 

information will come from your previous research and notes in your packet. 

 

Trip Planning Questions: 

 

1. When is the special event that you want to see?  

___________Thanksgiving Day Parade : November 27, 2014 _______________________  

 

2. What dates will you be traveling? November 24-30, 2014 

 

3. What days of the week are you traveling?  

____________________________________________________________________________ 

 

4. Complete the chart below.  See page 14 for more information. 

Day Date Day of the 
Week 

Attractions and/or Events Attraction Cost 

1 Nov 24    

2 Nov 25    

3 Nov 26    

4 Nov 27  Thanksgiving Day Parade and 
 

 

5 Nov 28    

6 Nov 29    

7 Nov 30    

Comment [SH9]: Use your favorite search 
engine to search for a CALENDAR. 
 
Figure out when November 24 is. 

Comment [SH10]: Copy off of your 
computer screen from page 9 adding days of 
the week based on the calendar you found 
online. 
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5. Complete the chart below.  Hint:  See notes on page 14 of this packet for more information. 

Day Starting Point Destination Miles Driven 
Cost of 
Gasoline 

1 Butler PA New York, NY 
 

 $  

2 New York, NY New York, NY 0 $0 

3 New York, NY New York, NY 0 $0 

4 New York, NY New York, NY 0 $0 

5 New York, NY New York, NY 0 $0 

6 New York, NY New York, NY 0 $0 

7 New York, NY Butler, PA 
 

$ 
 

6. Complete the chart below.  Hint:  See notes on page 14 for more information. 

Day Hotel Hotel Cost 

1 

 
$ 

2 

  3 

  4 

  5 

  6 

  7 Home $0 

Comment [SH11]: Use this trip calculator 
found at: 
http://www.gasbuddy.com/Trip_Calculator.
aspx   
 

Comment [SH12]: Copy Hotel Name and 
COST from page 3. You are staying in the 
same hotel every night. 

http://www.gasbuddy.com/Trip_Calculator.aspx
http://www.gasbuddy.com/Trip_Calculator.aspx
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7. Complete the chart below.  Hint:  See notes on page 14 of this packet for more information. 

What is for Breakfast? 
Breakfast 
Cost What is for Lunch? 

Lunch 
Cost What is for Dinner? 

Dinner 
Cost 

Groceries $0 Groceries $0 Fast Food $10 

Fast Food $10 Restaurant $15 Restaurant $15 

Restaurant $15 Restaurant $15 Restaurant $15 

Restaurant $15 Restaurant $15 Restaurant $15 

      

      Fast Food $10 Fast Food $10 Home $0 
 

 

 

 

 

 

 

 

Comment [SH13]: Fill in the empty boxes 
with restaurant names and costs from your 
receipts on pages 7 and 8.   After your two 
fill in using other group members or ask the 
teacher for help. 
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Your goals for week four:  Using your groups data use 

Excel to create a new spreadsheet (NOT a new 

workbook) you will input all other data that you have.  

You will have to work with your group members to get 

information that they have and to make decisions about 

where you are going and what you are doing each day.  

Each person’s spreadsheet should be the same for the 

entire group. 

 

Goal 1: Make a New Spreadsheet 

1. Open your saved Excel file 

2. At the bottom of the screen find the + sign to add a new sheet next 

to the one named Attractions.  

3. Right click this new tab and Rename it “Planning” 

 

Goal 2: Create 17 Columns and Add Data 

1. At the top of the columns A-Q write the appropriate headings (to 

match example on page 15) 

2. Fill in each column (Use charts on pages 11-12) 

3. Save your work. 

 

Goal 3: Add a formula to the Total Costs Column 

1. Click on the cell R2 

2. Click on the Formula Tab 

3. Find the AutoSum button and click on it 

4. It will insert the fomula =Sum( ) 

5. Click on each cell in row 2 that you want it to add (all costs) 

6. Press Enter 

7. A number (the total of all boxes) should appear.  If not, you did 

something wrong.  Delete and retry. 

8. Right click on this cell and copy it. 

9. Paste what you copied in each cell in the Total Costs column. 

10. The total costs for each day should add themselves. 

Formula:  =Sum(Q2,O2,M2,K2,I2,G2) 

Comment [SH14]: Or ask for help!  This is 
a good time to call in a teacher/expert. 
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Day:  Simply label these 1-7 for each day you will be gone.  You might have less if you 

are taking a shorter trip. 

Date:  Fill in the dates you are traveling.  These should correspond with your special 

event. 

Weekday:  Look at a calendar, what day of the week is this?  So if it is July 20, 2014 it 

should be a Sunday. 

Starting Point:  Where will you start the day at?  The first day you will start in Butler, 

PA and there will be many days where you start in your Destination. 

Destination:  Where are you going?  This should be your destination city or a specific 

attraction. 

Miles Driven:  Use the trip calculator in the Cost of Gasoline step to determine this. 

Cost of Gasoline:  Use this trip calculator found at: 

http://www.gasbuddy.com/Trip_Calculator.aspx   

Make your trip ONE WAY and enter your own information.  We are going to use a 2013 

Honda CR-V.  Your car gets  23 mpg in the city, 31 mpg highway and has a 15.3 gal tank 

using regular gas. Click on Fuel My Trip.  This will give you a total trip costs and 

distance.  Then divide this number by the number of people in your group (4 or 5) to get 

the cost of gas PER PERSON. 

What’s for Breakfast, Lunch and Dinner?  What will your group eat for these meals?  

Where will they eat? You can use your groceries for free for the first two meals but then 

they will run out.  After that you will need to choose either: fast food (cost $10 per 

person),  sit down meal ($15 per person) or one of the 6 restaurants that your group 

researched (use the receipts to determine a cost PER PERSON).  Remember you MUST 

have 6 restaurants named and 3 of these should be unique restaurants. 

Breakfast, Lunch and Dinner Costs: Use your research and the averages provided by 

the teacher: fast food (cost $10 per person),  sit down meal ($15 per person).  All costs 

should be PER PERSON (not total for the entire group). 

Attractions and/or Events:  What are you going to see each day?  Plan for one special 

event or attraction each day.  BE CAREFUL:  Make sure that the attraction is open on the 

day you want to plan it, and to place your special event on the correct date. 

Attraction Costs:  Use your research to determine the cost to visit each attraction and 

special event.  If it is free use $0.  This should be a cost PER PERSON (not for the entire 

group). 

Lodging:  Where is your group staying for the night?  Write the name of your hotel here. 

Hotel Cost:  How much will the room cost PER PERSON?  How many people are you 

putting in a room?  How many rooms will you need?  For example if the room costs 

$150 per night and you are putting the kids in one room and the adults in another, you 

need two rooms for a total of $300.  Divide this by your group number.  If you have 5 

people in your group the lodging cost is $60 per person, per night. 

Total Costs:  Leave this column blank for now.

http://www.gasbuddy.com/Trip_Calculator.aspx
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Example Planning Page: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Day 
Weekday Destination 

Cost of 
Gasoline 

Breakfast 
Cost 

Lunch 
Cost 

Dinner 
Cost 

Attraction 
Cost 

Hotel 
Cost 

Date 
Starting Point 

Miles 
Driven 

What’s for Breakfast? 

What’s for Lunch? 

What’s for Dinner? 

Attractions and/or Events 
Lodging 

Total Costs 

Do NOT add up costs.  Leave 
this box blank until next 

class. 
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Great!  Now you have data in your first 

worksheet.  We can do a LOT with data within 

Excel, making Excel do most of the work for us.  

We can make Excel sort information, do math 

and fill itself in.  Excel data can also be used to 

create graphs and other visual representations of 

data.   

Goals for Week 4 and 5:  We want to take the data you have and add all 

costs to make sure we have not spent too much per person or overall.  

We also want to analyze this data and look at it in different ways using 

graphs. 

 

Goal 1:  Create a new worksheet for costs (rename it Costs) 

We want to create a spreadsheet that outlines all of our costs, adds them 

up to make sure we have stayed within our budget and then find a total 

cost for the entire group.  In the end it should look like this, with all 

numbers automatically filled in and calculated for you: 

Costs 
Day 

1 
Day 

2 
Day 

3 
Day 

4 
Day 

5 
Day 

6 
Day 

7 All 

Gasoline $ 0 0 0 0 0 0 0 
Meals 0 0 0 0 0 0 0 0 
Lodging 0 0 0 0 0 0 0 0 
Activities 0 0 0 0 0 0 0 0 
Subtotal 0 0 0 0 0 0 0 0 
Total Trip Cost 

      
0 

 

Goal 2: Using the chart above label the rows and columns for your 

worksheet. 

 

Goal 3: Add the appropriate formulas to each cell.  You may copy and 

paste to help cut down on your work, but BEWARE the pasted cell must 

have the correct formula or your numbers will be incorrect.  This does 

sometimes have mistakes, errors or misunderstandings when pasted 

and it is up to you to double-check these. 

Comment [SH15]: Right click on a new 
sheet 
Choose RENAME 
Type “Costs” 

Comment [JA16]: This might be a good 
time to check out the SNEAKY hint website 
for more help. 
 
Dassa6.pbworks.com 
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Popular Excel Formulas 
 

Note:  Each cell is labeled by its coordinates (C3 for example), but we 

will just use the general word ‘cell’ to refer to the cell.  In the actual 

formula you would need to determine the cell you want and use its 

coordinates.  If you need a cell from another worksheet you will need to 

write the worksheet name! then the cell (So the first one you should 

need is Planning!G2). 

 

We will use for this assignment:  

 

How to move from one cell to another:  =Cell 

How to add numbers: =Sum(Cell,Cell,etc)   OR =Cell+Cell+etc. 

How to add numbers in a sequential list:  =SUM(Cell:Cell) 

How to multiply: =Cell*_____   This last number could be a number or another 

cell.  We are going to multiply by the number of people in your group. 

 

 

Others you might want to know: If you want help learning more 

formulas, check out this official article from Microsoft: 

http://office.microsoft.com/en-us/excel-help/examples-of-commonly-

used-formulas-HP005200127.aspx 

 

 

Still curious?  Try your hand at creating a pretend grade book in Excel 

following these instructions:  

http://www.learningcomputer.com/ms_excel/formulas_tab.html 

 

 

 

 

 

 

http://office.microsoft.com/en-us/excel-help/examples-of-commonly-used-formulas-HP005200127.aspx
http://office.microsoft.com/en-us/excel-help/examples-of-commonly-used-formulas-HP005200127.aspx
http://www.learningcomputer.com/ms_excel/formulas_tab.html
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Additional Goals for Week 5:  Now we want to take all 

of the data you have input and start looking at it in 

different ways.  Graphs and charts allow you to share 

your data in easy to understand graphic formats.   

 

Goal 4:  Using the information from the Costs worksheet make a Pie 

Chart.  This will show you where you are spending your money. 

1. Click on the Insert Tab 

2. Select Pie Chart.  It will automatically select data….but it may not 

be the data you want. 

3. Click on Select Data. 

Under Legend Entries click on Add. 

Find your Series Name (Costs: A1) 

Find your Series Values (the numbers you want: I2:I5) 

Under Horizontal (Category) Axis Labels, click on Edit. 

Highlight the cells with the labels (A2:A5). 

Press OK 

 

Goal 5:  Create another chart or graph to share your information in a 

graphic format.  Each group member should create a DIFFERENT graph 

or chart.  Click on the Insert Tab and start experimenting with different 

graphs and charts using various pieces of information until you find one 

that is just right. 

 

Explain here what graph you made and what it tells you about your 

data: 

 

 

 

 

 

 

 

 

Comment [JA17]: Work with a partner 
and cross off each step as you go. 
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Yeah!  We are done working with all of our 

research and playing with data now we need to 

put it together into a format to share with others.   

 

How could we share information with others? 

 

 

What Software programs will we need? 

 

Power Point 

 

Goals for Week 6: Let’s start with Microsoft Power Point.  Power Point 

is a very powerful tool that allows us to share information graphically 

with others.  It is typically used in two ways: 

 

A. Little information, or bullet points and graphics to augment a 

presenter’s speech.  This should NOT be the speaker’s entire 

speech, but rather highlights and important elements that they 

want their audience to not only hear but see as well.  This is when 

Power Point is used as a tool to SHOW the audience text and 

graphics that add to a presentation. 

B. More information to share information in a sequential format.  

This is when the audience will see your slides WITHOUT you 

there.  There should be enough information that they can read, 

learn and understand what you want to communicate……..BUT 

there should not be TOO much information on any slide, or slides 

that are graphics with no explanation. 

Which way will we use Power Point?   A  B 

 

Goal 1:  Open a new Power Point.   

Do not change the background, leave it white. 

Save to YOUR folder with the name “Dream Trip Power Point” 
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Your responsibility: 

1. One graph slide:  Copy and paste your chart or graph from Excel 

and explain what it tells us. 

2. One attraction slide:  Include a picture and explanation about 

what it is and why it was chosen. 

3. One Restaurant Slide:  Insert a table that looks like the receipt for 

the restaurants you chose.  Explain why this restaurant was 

chosen. 

4. Bonus: One Journal Slide:  Create a slide that looks like a pretend 

journal entry that you would write either during or after your trip.  

Tell about your trip, where you went, what you saw and why it 

was great. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Comment [JA18]: More sneaky hints 
online.  Visit 
 
dassa6.pbworks.com 
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Now put it together.  We need to take the 4 Power 

Point slides you made and combine them with the 

slides from each of your partners.   

 

What is the problem with this? 

They are all saved to PROTECTED folders on different 

computers. 

How can we overcome this obstacle? 

 

 

Goals for Week 7:  This week we need to create ONE Power Point file for the 

entire group, format it, make it look good, add buttons, and save it to the 

group folder.   

 

Goal 1:  Save your Power Point to the group folder. 

1. Open your Power Point 

2. Click on the Office Button and SAVE AS 

3. Navigate to the 5th Grade folder, rename it with your last name and 

press Save 

 

Goal 2: Create a new group Power Point 

1. On one computer, open the Power Point file called New York City. 

2. Open all files for YOUR group 

3. Select all files, copy and paste 

4. Re-save. 

 

Goal 3: Organize your Power Point 

1. Read through and think about what order your slides should go in to 

make the most sense to readers. 

2. Re-order slides as necessary. 

3. Make any changes necessary to make the Power Point flow and look 

like one seamless presentation including changing font and font sizes. 

 

 

 

Comment [JA19]: The 5th Grade Folder is 
found my clicking on: 
My Computer 
Students 
5th Grade 

Comment [JA20]: This means that we 
need to open each person’s file one at a 
time.   
Highlight all of their slides. 
Right click and select COPY. 
Go back to New York City Power Point. 
Paste the slides. 

Comment [JA21]: Drag the slides up and 
down to move them around. 
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Another good way to share your information is through a 

pamphlet or brochure.  For this part think like a travel 

agent.  You really want your principal to let you go on 

this trip, how can you make it really look good? 

You need to make a pamphlets: one about the location 

chosen and trip overview, costs and educational value. 

How can we do this?  What software can we use? 

 

 

What software will we use? _____________Power Point  ____________ 

 

How are Microsoft Publisher and Microsoft Word alike? 
They both have very similar toolbars and commands.  They can both be used to 

create word documents.   

 

How are they different? 

Publisher makes:__________________________________________________________________ 

Word makes: ______________________________________________________________________ 

 

Goals for Week 8 and 9:  Use Microsoft Publisher to create the assigned 

pamphlet.  Publisher is a great program to use because it will provide you 

with a pre-created template.  A template automatically shows you where 

text and graphics should appear to make a high-quality brochure.  

However, you do not want to KEEP this text and graphics but rather 

replace them with your own. 

 

Goal 1: Open Microsoft Publisher and select a Brochure template.  

Customize the color scheme if you like and press Create. 

 

Goal 2: Replace the template graphics with clip art or images from the 

Internet that you copy and paste.  Be sure that you use images that are 

appropriate for your content, and destination.    
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Goal 3: Add appropriate text: headings and paragraphs to convey information 

about your trip.   

Educational value of the trip:  Explain to school administrators why this 

trip is beneficial to students.  What will you see?  What will you learn 

about?  Why was this location chosen? What makes it special and unique?   

Costs involved:  Explain to school administrators why they should spend 

this money?  What is the money being spent on?  How are you not OVER-

spending?  Consider adding information about how chaperones will pay 

for their own costs and ideas about how costs could be offset including 

fundraising or students paying a portion of the cost. 

Location chosen and trip overview:  Explain to the transportation 

department why this location was chosen. Write out the exact trip 

itinerary including every restaurant you will stop at, attractions and 

special events you will visit and where you will stay at night.  Highlight 

how much money will be spent on gas and why the school should allow 

you to use your own car (5 people in a car at an average of 25mpg) 

compared to their smallest vehicle (a passenger van that holds a total of 

15 people at an average of 12mpg).  Keep in mind that a school vehicle 

must be driven by an ‘official school bus driver,’ and this means that you 

would be adding additional costs for this person to come with you 

including their food, hotel and wages. 

 

Goal 4: Demonstrate how to: 

 Add a Text Box 

 Add Word Art 

 Add Clip Art 

 Manipulate Word and Clip Art 

 

Goal 5: Create a new subfolder for your group within the group folder and 

Save as a PDF to the group folder.  Save it with the name of your group and 

the type of brochure. Group name:  New York City LAST NAME 

 

 

Goal 6: Print double sided and fold into a brochure.  To print double sided: 

1. Click on Print 

2. Click on Properties 

3. Check off PRINT ON BOTH SIDES 

4. Press Ok twice 

 

Comment [JA22]: To save as PDF: 
1.Click on the office button and choose 
SAVE AS 
2.  Click on My Computer 
3.Click on Students 
4.Click on 5th Grade 
5.Click on New York City Pamphlets 
6. Change the file name 
7.Change the file TYPE to PDF (below file 
name) 
8.Press Save 
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Sharing this information online.  We want to post 

the information you have online for school 

administrators, parents and other school and 

community members to see.  Think about this.   

How can it be done? 

Wiki’s, Blogs, websites, social networks, email, cloud 

drives, secure sites, etc. 

 

What are the drawbacks of posting information online?  

 

 

 

What rules do we need to follow when posting information online? 

 

 

 

Assigned Internet tool:  

Pros Cons 
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Goals for Week 10: This week we want to post 
your information online.  We are going to use an 
easy and secure site called KidBlog.  Your group 
will be given a unique User Name and Password, 
please keep these private.  Posts will be vetted by 

the teacher before reaching the Internet and even then only students 
who have the link and login can see these posts.  These are all 
precautions taken for your safety, but we still ask you to remember your 
Internet safety rules and those we talked about in class and in this 
packet. Your group is required to include the following elements in your 
post and press both SAVE and PUBLISH: 

Writing Elements: 
 Summary of the trip 
 Itinerary 
 Bibliography (Citations) 

Multimedia Elements:  
 Picture 
 Embedded Power Point 
 Links to uploaded Brochures (in PDF format) 

Goal 1:  Type and post your writing element. 

STOP!  This website is not set up to allow multiple 

users to edit the same page at the exact same time.  

Currently students should know about one such service 

that does offer this option, it is: __Google   Docs_________ 

 

How can we overcome this obstacle? 
To type it in Microsoft Word, save to the group folder….then on ONE computer open 

those files and post only ONCE. 
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Goal 2: Add your assigned multimedia element.   Circle your assigned element. 

  

How to add a picture to KidBlog:   

1. First find a picture and SAVE it to your folder.  Do this by right-clicking on 

the picture and selecting “Save Image As….” 

2. Click on 

3.  Navigate to your folder and select your image 

4. Choose your alignment and click ‘Insert Into Post’ 

5. Manipulate image if needed.   

Note:  Smaller images work better, and you may need to first alter the 

size of the image, resave it, and re-upload before it will fit your post. 

 

How to add a file to KidBlog: 

1. Click on  

2.  Navigate to your folder and select your PDF file 

3. Rename your file Title (if needed) and click ‘Insert Into Post’ 

4. Move the link if needed 

5. Repeat for other two files. 

 

How to add your Power Point to KidBlog: 

1. Make sure you have saved a draft of your post ahead of time to ensure 

nothing is lost in this process. 

2. Switch from the Visual Editor to the HTML Editor. 

BE VERY 

VERY 

CAREFUL.  

You are 

now looking at the code that actually controls what you will see on your post.  Every 

webpage has this information in the background.  This is the computer language 

that programs, communicates or tells the computer what to do. 

3. Scroll to the very bottom of the text, click after the last thing you see, 

insert your cursor here and press Enter. 

4. Copy and paste the Embed code provided by your teacher. 

5. Switch back to the Visual Editor.  You should see a box appear at the 

bottom of your post. 

6. Press the Preview button in the top right corner to see your entire post in 

full. 

 

Goal 3:  Proof read your post, fix any errors in spelling and grammar and click on 

Publish. 
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Student Name:  _________________________________________________________________ 
 

Teacher’s Name: _______________________________________________________________ 
 

CATEGORY 5 3 2 1 

Final Blog 

Written 

Element 

Element is complete, well 

written, well organized, and 

includes all required 

elements. It is truthful, 

original, serious and 

factual. 

Element is 

complete, but is not 

well written, OR 

well organized, OR 

does not include all 

required elements.  

Missing two 

elements: well 

written, well 

organized, includes 

all required 

elements. 

Article has only one 

required element. 

Final Blog 

Multimedia 

Element  

N/A 

All directions were 

followed and assigned 

multimedia element is 

present and works 

appropriately.  

  An attempt was 

made to include the 

required multimedia 

element but it does 

not work for the 

teacher.  

Pamphlet: 

Saved as a 

PDF and 

Printed Dual 

Sided  

Pamphlet was saved as a 

PDF to the group’s folder 

and printed on both sides of 

one page.  

 Pamphlet was saved 

as a PDF to the 

group’s folder OR 

printed on both sides 

of one page. 

 

Pamphlet: 

Content  

Pamphlet is complete, well 

written, well organized, and 

includes all required 

elements. It is truthful, 

original, serious and 

factual. 

Pamphlet is 

complete, but is not 

well written, OR 

well organized, OR 

does not include all 

required elements.  

Missing two 

elements: well 

written, well 

organized, includes 

all required 

elements. 

Pamphlet has only 

one required 

element. 

Power Point: 4 

required slides  

Power Point is complete 

and includes 4 required 

slides.  

Power Point 

includes 3 required 

slides. 

Power Point includes 

2 required slides. 

Power Point 

includes 1 of the 

required slides. 

Power Point: 

Week 7 Goals 

Power Point is correctly 

saved to the group folder 

with the assigned name, 

organized, includes work 

from all group members, 

and includes buttons. 

Missing one goal. Missing two goals. Missing three goals. 

Excel: 

Attractions 

Worksheet 

 

Includes accurate 

information, labels, text 

and cell formatting. 

Includes accurate 

information and 

labels but lacks 

appropriate 

formatting. 

Includes accurate 

information but no 

labels and 

appropriate 

formatting. 

Includes inaccurate 

information. 

Excel: 

Planning 

Worksheet 

Information is found in the 

same workbook at the 

attractions worksheet.  

Includes accurate 

information, labels, text 

and cell formatting. 

Includes appropriate 

formulas. 

Missing 1 required 

element. 

Missing 2 required 

elements. 

Missing 3 required 

elements. 
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Excel: Costs 

Worksheet 

Includes all appropriate 

formulas that calculate 

accurately. 

Includes formulas 

in all cells but 

calculations are 

incorrect. 

 1-3 cells are missing 

formulas. 

Excel: Charts A pie chart and other chart 

are accurately created and 

shown to the teacher.  Page 

18 is completed accurately. 

A pie chart and 

other chart are 

accurately created 

and shown to the 

teacher. 

A pie chart is 

accurately created 

and shown to the 

teacher. 

A chart is shown to 

the teacher but it is 

not accurate or 

complete. 

Research: 

Week 3 

All questions on pages 10-

12 are accurately answered. 

Most questions on 

pages 10-12 are 

accurately 

answered. 

 Many questions on 

pages 10-12 are 

inaccurate or 

missing.   

Research: 

Restaurants 

All questions (including 

proficient mess) are 

completed on pages 6-8. 

All questions 

(except for 

proficient mess) are 

completed on pages 

6-8. 

 Restaurant receipts 

are attempted but 

incomplete. 

Citations 

N/A 

Page 5 is complete and 

accurate. 

  Page 5 is complete 

but inaccurate. 

Research: 

Page 4 

All areas of the chart are 

completed including 10 

attractions listed in priority 

order. 

All areas of the 

chart are completed 

for at least 5 

attractions listed in 

priority order. 

10 attractions are 

listed but are 

missing information. 

5-9 attractions are 

listed with missing 

information. 

Research: 

Page 3 

All questions are complete 

including the proficient 

mess. 

All questions are 

complete (but not 

the proficient 

mess). 

2 of the 3 questions 

are complete. 

1 of the 3 questions 

are complete. 

Packet: Pages 

1, 2, 9, 22, 24 

and 25. 

All pages are accurately 

completed. 

There are several 

missing answers on 

these pages but are 

mostly complete. 

1 page is incomplete. 2 pages are 

incomplete. 

 

 

 

 

Total: ___________________  out of a possible 80 points 


